
CLIENT COPY 

 

Declaration of Practices and Procedures - Emily Travis, M.S., LPC, NCC 

Phone: 318-654-7162 

Email: emilytravis93@gmail.com  
 

Qualifications:  
I earned a Master’s of Science degree in Counseling from Southeastern Louisiana University in December 

2017. I am licensed as a LPC 7314 with the  Louisiana LPC Board of Examiners located at 11410 Lake 

Sherwood Ave. North Suite A, Baton Rouge, LA 70816, (225)295- 8444. I am also a National Board 

Certified Counselor (#996375).  

Counseling Relationship:  

The counseling relationship will be based on trust, honesty, and the commitment of the client and the 

counselor to work collaboratively to uncover issues, identify strengths, support systems, establish goals, 
and work towards mental health stabilization. As the counselor, I am here to be a nonjudgmental, 

unbiased listener. I will refrain from imposing my own personal values or providing advice.   

Area of Focus:  

I focus on working with children, adolescents, adults, couples, and families with a variety of mental 
health concerns and diagnoses, including but not limited to those involving behavior issues, anxiety, 

anger, trauma, grief and loss, and depression in a private-practice setting.  

Fee Scales and Other Procedures:  
Appointments are typically scheduled one time per week for approximately 50 minutes per session. The 

length of the entire therapy process varies greatly. However, the goal is for the client or family to be able 

to sustain life without therapy, and we will work toward that goal as quickly as possible, while remaining 
safe and true to the client’s goals.   

Appointments are typically scheduled at the close of each session, but may also be scheduled by calling 

318-654-7162. Appointments are available for mornings, mid-day, afternoons, and evenings Monday 

through Friday and may be cancelled or rescheduled by calling 318-654-7162.   
 

All fees will be paid directly to Firm Foundations Family Counseling. The fees for services are as 

follows:   
Regular Therapy Sessions (50-60 min): 

Therapy Sessions/Assessments$200.00  

Assessment (90791)$100-$130 (Discounted Self-pay Rate)  
Therapy Session (90837)$100-$130 (Discounted Self-pay Rate) (Or as determined by your health 

insurance)  

No Show/Late Cancelation Fee: Each Offense $50.00  

Other Charges: (Scheduling matters are not included in these fees)  
Phone Calls (10-30 min)$50-$65 (Half of the session fee)  

Phone Calls (30-60 min)$100-$130 (Full session fee)  

Emails (3 or more)$50-$65 (Half of the session fee)  
Texts (3 or more)$50-$65 (Half of the session fee)  

Paperwork done for doctors, lawyers, etc., containing more than three pages $30  

Court Appearances $300 per hour (4-hour minimum, beginning from the time the therapist leaves the 

office, ending with therapist returning to office. Additional fees may apply for travel.)  

Services Offered and Clients Served:   
My theoretical approach to counseling is based on the existential theory. It is my belief that people are 

constantly evolving and ascribing meaning to events in their lives. I believe that every individual has the 
power to make choices that affect their lives. It is my position that through the counseling relationship, 
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the client will be able to reach a greater level of self-awareness and therefore make personally meaningful 
choices for their own futures. 

I provide therapy services for families, couples, and individuals. I work with clients of all ages and 

backgrounds, and with many different presenting issues.  

Code of Conduct:  
As an LPC, I am required by law to adhere to the Code of Conduct for practice as an LPC that has been 

adopted by my licensing board, the Louisiana LPC Board of Examiners. A copy of the Code of Conduct 

is available to you upon request. Should you wish to file a disciplinary complaint regarding my practice as 
an LPC, you may contact the Louisiana LPC Board of Examiners. Likewise, as a Nationally Certified 

Counselor (NCC) and a member of the Louisiana Counseling Association (LCA), I am also required to 

adhere to the Code of Ethics adopted by these organizations. A copy of each of these codes of ethics are 
also available to you upon request.  

Confidentiality:  

Material revealed in counseling will remain strictly confidential except for under the following 

circumstances, in accordance with State law:  
1. The client signs a written release of information indicating informed consent of such release.  

2. The client expresses intent to harm him/herself or someone else.  

3. There is reasonable suspicion of abuse/neglect against a minor child, elderly person (60 or 
older), or dependent adult.  

4. A court order is received directing the disclosure of information.  In the event of marriage or 

family counseling, material obtained from an adult client individually may be shared with the 
client’s spouse or other family members with the client’s written permission. Any material 

obtained from a minor client may be shared with the client’s parent or guardian.   

Privileged Communication:  

It is my policy to assert privileged communication on behalf of the client and the right to consult with the 
client if possible, except during an emergency, before mandated disclosure. I will endeavor to apprise 

clients of all mandated disclosures as conceivable.  

Emergency Situations:  
In the event of an emergency, you may seek help through hospital emergency facilities at St. Francis 

Medical Center in person or by phone at (318) 966-4000 or by calling 911.  

*Text messages and email may not be used to communicate crisis or emergency situations.  

Please note that all client correspondence (email, text, voicemails) sent to the counselor will be responded 
to within 24-48 hours of receipt of your correspondence.  

Client Responsibilities:  

The client is a full partner in the counseling process. It is the client’s responsibility to fully participate and 
progress both in and out of the sessions. The client must be willing to engage in honest disclosure of 

feelings, behaviors and experiences. If the client should develop any intense feelings or concerns that need 

to be addressed in session, it is the client’s responsibility to bring up these issues with the counselor so that 
they can be addressed and growth will not be hindered. If the client is seeing another mental health 

professional, it is up to the client to inform me of this and give consent for me to share information with 

that professional in order to maximize client productivity.  

Physical Health:  
Physical health is just as important as mental well-being. If any person in the counseling process has not 

had a physical in the last year, it is recommended that they do so and to please list any medications that 

you are taking.  

Potential Counseling Risks:  

In the counseling process, additional problems may surface that you were not previously aware of.  If this 

happens, you are urged to discuss new concerns with me.  


